The Dyslexia Guild Assessment Practising Certificate (APC) Renewal Checklist

Please complete this checklist before sending your portfolio of evidence to the Dyslexia Guild for renewal of your APC.

	No
	Item
	(

	1
	Training and Development Plan 
	

	2
	Assessment log
	

	3
	CPD log
	

	4
	Copies of attendance certificates identified in CPD log
	

	5
	One recent full assessment report - made anonymous
	

	6
	Copies of supporting test papers from the assessment- made anonymous
	

	7
	APC renewal form
	

	8
	APC renewal fee
	


Notes

1. Training and Development Plan   
This should reflect an honest assessment of where your skills need to be developed or updated and should provide a useful for developing practice.

2. Assessment Log

It should not be possible to identify individuals from the information given here - other than by yourself.

3. CPD log

To count towards meeting CPD requirements, the activity should be at an appropriate level and contribute to the assessor’s professional skills. Time allocated to each activity should be realistic and exclude breaks.

4. Copies of attendance certificates identified in CPD log

Where you attend face-to-face training, or if you complete an accredited course, include copies of certificates.

5. One recent full assessment report

One full assessment report should be included. This will be used to provide evidence of the standard of your assessments and that you meet all of the competences as set out in the APC list of competences.

6. Copies of supporting test papers from the assessment- made anonymous

Copies (not originals) of the supporting test papers to be included - made anonymous but matching the assessment. 

7.  APC renewal form

The Dyslexia Guild APC renewal form should be completed and signed

8. APC renewal fee

The renewal fee of £90 should be included at application stage. Cheques should be made out to Dyslexia Action. For card payments phone 020 7730 9202. Please note that the renewal fee is not refundable.

Renewal applications should be sent to: Practising Certificate Renewal, Training Office, Dyslexia Action, Park House, Wick Road, EGHAM. TW20 0HH.
